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20 Octoker 1959

Working Group to Consider Adoption
of a
Common Information Report Format

Minutes of the 15 October 1959 Meeting

Members Pregents

ARMY - Mrs. Beatrice Lofink
PAVY - Lt. B. L. Johngen
STATE - James P. Burke
STAT Donald H. Roush
ATR « Inj. Mertin Stuk
CIA - hairssn
Secrotery

. CODIB - WGIR
|
|

Members Absents

USIA - Burton Kirby

\ : . Actiong

1. Tee Group met et 1000 in the Chairman's Office, 1016, 16th St.
wao .

2. The Chairmen introduced the nev members, then briefzd the Group
' on its past performance and what hes heoppened sinse thelr last
; - mzeting.

sive Joint efforts of ACSX and CIA, Avey vas able o come wp with
& report format that was basically comoniible with CIA's versicn.
She gove ecch member blauk evd run-off copies of both the old
forms amd thelr mew Intelligence Report Porm. Shes also briefly
explained gore of the sdventeses of the Davidson Syetenms offset
presges and bhow they wers voed to solve enalyste carding
problems. Geperal cpinion was thet & great lmprovement in
intelligence reporting hed been mede By ATEY.

i 3. Hro. Lofink, Army, gave a brief talk on hovw through the intene
|
|

b, Lt. Johnsen, Havy, stated that they were lesning more and more
towards 5 drawer, letter cised, filipg cguipzent for better

Declassified in Part - Sanitized Copy Approved for Release 2012/06/25 : CIA-RDP70-00211R000900230042-0



- /'/ - : ’ '
Declassified in Part - Sanitized Copy Approved for Release 2012/06/25 : CIA-RDP70-00211R000900230042-0

h

FOR OpFICIAL USE ONLY

=3 ?
N * -

space utilization, partieculerly om board ship. Alsgo, that all
- digseninated intelligence must shovw the distribution.

5. Major Siuk, Alr Forge, stnted that from the callectoré standpolint
he saw no unsurmountable problems to keep them from developing
& cemmsn Yormat ) hovever be would have to check this further with
Qdnecmingilion aud Yho anslysts. He hopsd 4o shov scms favorable
progress by the next meeting. :

6. Mr. Burke, State, stated thet they could mot go to a legel size
Toxrm, as they were converting from legel sized cobinsts 4o
levter sized ip preparation for their move into the new buildiag.
On the edviece of G.B.A. they have procured 220, 5 draver letier
pized covinets for betisr space wiilizetiom.
|

T osked cech member o ke @ concerted effort to sdopt
thz proposed Yormat or develop ccecptoble compromise versionS.
STAT . Members agreed to tale o pesitive attitude avd mbe o cericus
effort to accomplish group goals.

8. It was opporent that the G.S.A. policy ef comvertivg frem logal
to letter sized eouipment needs to be plaged in proper perspsctive
iz relotionship %o the large eapital iovesimsuts in scecurity
cauipzent of zomber egencles. %he Chnirveocm will discuss this
provlcm with Ge8.A.

9. It wvos egreed to weed ospim in b weeks, socms tims e2d ploce.

20. Mzeting was edjourzed at 1155. —
. "STAT

Secratary, WGIR
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INTELLIGENCE REPORT

NOTE: R P d ". of .th.is " t in DEPARTMENT OF THE ARMY NOTE: This document contains information
whole or in part is prohibited, if secret or ffecting the national def of the United
top secret, except with permission of the States within the meaning of the espionage
issuing office. All requests for authority (Classification) laws, Title 18, U.S.C., Secs. 793 and 794, the
to reproduce will be directed to the Assist- transmission or revelation of which in any
ant Chief of Staff for Intelligence, Depart- manner fo an unauthorized person is prohibi-
ment of the Army. ted by law.
COUNTRY REPORT No. D
SUBJECT DATE OF REPORT

NO. OF PAGES
DATE OF REFERENCES
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PLACE &
DATE ACQ. FROM
EVALUATION PREPARED BY
SUMMARY
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INSTRUCTIONS FOR PREPARATION ‘OF DA FORM 1048

- 1. Use this DA Intelligence Report (dual mastet), far simultaneous preparation
y of field and headquarters reports. Summary of report: must ‘be typed in space between
. solid line and dotted line. Commence body of réport below dotted line. [

2. Remove both smudge sheets before typing; insert set in typewriter; set margin
stops 5 spaces in from edge of set onboth the left and right sides, and begin typing
with a firm stroke.

3. Complete all items on Heading except the ID Number. If full report cannot
be typed on one page continue on DA Form 1048-1, Continuation Sheet.

4. To correct a mistake, tear top stub off at perforation and erase in a normal
manner, making sure to use a soft grit-free eraser on the offset master. Erase the hecto
master on the back with a regular eraser, or scrape off the image with a razor blade.
NEVER USE A RAZOR OR A HARD, GRITTY ERASER ON THE OFFSET
MASTER.

5. When typing is completed, extract set from typewriter, remove hecto master
and destroy stub, used dual carbon sheet and one smudge sheet. Save a smudge sheet
for insertion between hecto and offset master should it be necessary to keep the masters
together prior to duplicating copies of the hecto DA Intelligence Report (for field distri-
bution). ALWAYS PLACE CLEAN SIDE OF SMUDGE SHEET FACE DOWN ON
THE OFFSET MASTER.

6. Produce on your spirit duplicator the required number of hectograph (ditto)
copies of the Complete Report to meet field distribution needs plus three coples for Hgq,
DA. Destroy hecto master.

7. Forward offset master and three run-off hecto master copies of the complete
Report to ACSI, Hq, DA. DO NOT FORWARD USED SMUDGE SHEETS OR DUAL
CARBON SHEETS.

. NOTE: SECOND AND SUCCEEDING PAGES OF ORDER OF BATTLE
¥ AND BIOGRAPHIC REPQRTS, MUST BEgI'YPED, ENTIRELY ABOVE
* THE "DOTTED LINE: - ALL.-GTHER R RTS QHOUﬁD -BE TYPED

ON THE ENTIRE FORM, DISREGARDING THE “DOTTED LINE.

ETT940T00

CAUTION—Remave Smiudne Shestc and Read Detailed Inciructionc Rafare Tunina
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INTELLI GENCE REPORT INTELLI GENCE REPORT

| NOTE: Reproduction of this d in DEPARTMENT OF THE ARMY NOTE: This document contains information
) whole or in part is prohibited, if secret or affecting the national defense of the United
top secret, except with permission of the P — States within the meaning of the espionage
’ issuing office. All requests for authority (Classification) laws, Title 18, U.S.C., Secs. 793 and 794, the
to reproduce will be directed to the Assist- transmission or revelation of which in any
.ant Chief of Staff or Intelligence, Depart- manner to an unauthorized person is prohibi-
’ ment of the Army. ted by law.
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